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1. Scope

This guidance document details the steps for the submission of the electronic declaration of interests
(e-Dol) to the European Medicines Agency (EMA) and for the submission of the electronic curriculum
vitae (e-CV) and validation of the submitted e-DoI using the EMA Meeting Portal (MMSe).

In summary, the following steps are required to submit an e-Dol and e-CV:

e Create an EMA account (only for new experts who do not yet have an EMA account)

e Complete the e-Dol (blank form for new experts or current e-Dol for update for existing experts)
e Click on ‘Submit by email’ and click ‘OK’

e Select the method of sending and click ‘Continue’

e If using Outlook: send the automatically generated e-mail with the e-Dol in xml format attached

e If using webmail: save the automatically generated Dol in xml format on computer, create an e-
mail with the e-Dol in xml format in attachment and send the e-mail to edoi@ema.europa.eu

e If‘EMA e-DOI received. Please await further instructions’ e-mail received, create an EMA account
(if you do not yet have an EMA account) or if an EMA account already created, wait for the account
to be verified.

e When receiving the confirmation e-mail ‘EMA e-DOI submitted-action required’, click on the link in
the e-mail

e Log in with single-sign-on credentials (username and password)
e In MMSe, go to the Curriculum Vitae tab

e Tick the box ‘I am a patient representative’ if applicable

e Complete or update the e-CV fields

e Tick the box ‘I confirm my CV is up-to-date’ (bottom of page)

e Click on ‘Submit CV’ (bottom of page)

e In MMSe, go to the Declaration of Interests tab

e Select the submitted e-Dol

e Tick ‘I confirm the information declared on this form is accurate to the best of my knowledge and I
acknowledge that ...’

e Tick the box ‘I am the owner of this declaration of interest

e Click on ‘Validate selected submission’

2. EMA account

If you do not yet have an EMA account (EMA user name and password), please open one via the EMA
Account Management Portal (https://register.ema.europa.eu).

If you already have an EMA account allowing you to access EMA hosted websites or online applications
(e.g. Eudralink, MMD, EMA (IT) Service Desk portal), there is no need for further action and you can
use the same username and password to submit the e-CV and validate the Dol in the next steps of the
process.
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If you need to recover a forgotten username or reset your password, please visit the EMA Account
Management Portal (https://register.ema.europa.eu).

3. Electronic declaration of interests form

3.1. New experts

New experts nominated for involvement in an EMA activity will be provided with a blank electronic
declaration of interests and confidentiality undertaking (e-Dol) form (see figure 1) by the contact point
of the nominating authority - either the National Competent Authority (NCA) (for member state
nominations) or the EMA (for EMA nominations).

In order to properly see and complete the e-Dol form, Adobe Acrobat Reader version 7.0 or above
needs to be installed on your computer. If this is not the case, use one of the links below to download
it for free:

If you work on a Windows system:

http://get.adobe.com/reader/?promoid=HRZAC

If you work on a Mac system:

http://www.adobe.com/support/downloads/product.jsp?platform=macintosh&product=10
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Figure 1. Blank e-Dol form

Public Declaration of Interests and Confidentiality Undertaking

INSTRUCTIONS

This form consists of three parts: your Personal Details, Public Declaration of Interests and Confidentiality
Undertaking. All parts must be duly completed. The form is designed to be completed electronically and the data
entered stored electronically. You are responsible for the accuracy and completeness of the submitted information,
Please be advised that once you have submitted and signed the form, the Agency will publish your declaration of interests on
its website,

WARNING - If you are already registered in the EMA's Experts database you should not fill in this blank form but rather ask us for your
previous declaration for update.

SECTION 1: PERSONAL DETATLS s ciich on any af the foinates for furthar lafarmattan,

I MNOTE: Please write your full first and last name as

First name: mentioned en your identity card/passport.

Last name: I I

Organisation / company 'y |

Country £: | -l
E-mail address: I I
Type of activity " : lEMA Expert (nominated for involvement in EMA activities) HI

SECTION 2: PUBLIC DECLARATION OF INTERESTS

If you have interests to declare, please click 'Yes' to the relevant questions and provide further information. All gquestions in
this section must be answered. Your declaration will not be accepted if any fields are left empty.

All current and/or past interests from the last 3 years should be declared. In the case of previous employment in a
pharmacseutical company in an executive role or lead role in the development of 3 medicinal product (see section 2.1), please
declare all such past interests from your entire carser.

For more information on which interests to declare, please see the European Medicines Agency policy on the handling of
declarations of interasts of scientific committees’ membars and experts and the procadural guidance on inclusion of declared
interests in the Furopean Medicines Agancy's electronic declaration of interests form._

I do hereby declare on my honour that, to the best of my knowledge, the only direct or indirect interests in the
pharmaceutical industry I have currently (at the time of completion of the form) or have had (in the last 3 years
and in case of previous employment in an executive role or lead role in the development of a medicinal product
at any stage of my career) are those listed below:

3.2. Existing experts

The e-Dol must be completed and updated at least on an annual basis. Automated e-mails are sent to
existing experts one month before the current e-Dol is due for renewal (see figure 2).

Existing experts can update their e-Dol at any point in time, e.g. to declare additional interests. You
can download your current e-Dol from MMSe (see figure 3). Alternatively, you can request your
current e-Dol for update from the Experts database co-ordinators at the EMA
(expertsdb@ema.europa.eu), your contact person at the EMA or the contact point at your NCA.

Existing experts should not use a blank e-Dol form.
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Figure 2. Automated e-mail for annual renewal of e-Dol

EMA e-Dol form due for renewal - ACTION required
I P
e ExpertsSystem@ema.europa.eu 3 Reply © Reply Al 7 Fonvard

To Tue 2:11
DOI_Fe £.2020-11-03.pdf
w | 676 KB

EMA Declaration of Interests form due for annual renewal - ACTION required.
Dear

In line with Article 63.2 of Regulation (EC) 726/2004, and with the European Medicines Agency (EMA) Policy on the handling of declarations of interests, all experts involved
in EMA activities are required to make an annual declaration of Interests.

Your EMA Declaration of Interests form (e-Dol) is now due for annual renewal.

Please complete the attached e-Dol form and submit it as soon as possible, following the instructions provided in the form.

Please note that, if you do not update your e-Dol within 1 month, you will not be able to participate in EMA activities until an update is provided.

This is an automatically generated e-mail; please do not reply to this e-mail address.

If you need to recover a forgotten username or reset your password, please visit the EMA Account Management Portal (https://reqister.ema.europa.eu).

Figure 3. Download current e-Dol form from MMSe

o EUROPEAN MEDICINES AGENCY

mmse Meetings = Declaration of Interests ~ Curriculum Vitae | Contact Us

Your Electronic Declaration of Interest submission )

i ] You have not yet submitted a Declaration of interest.

New declaration of interest submissions
No declaration of interests submissions pending validation could be found.

Please make sure you access this page by opening the link provided on the e-mail confirming the successful submission of your Declaration of interest.

Updating your declaration form
To submit a new declaration, please download a form with the button below. Fill it in and send by e-mail. Once the declaration is submitted, return to this page to validate it.

Download Dol form

Previous declaration of interest submissions
There are no previous submissions.

4. Completion of the e-Dol form

e Complete all mandatory fields and all parts of the e-Dol form relevant to you (see figure 4 and 5).
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Figure 4. Example of completed section 1 of e-Dol

Public Declaration of Interests and Confidentiality Undertaking

INSTRUCTIONS

This form consists of three parts: your Personal Details, Public Declaration of Interests and Confidentiality
Undertaking. All parts must be duly completed. The form is designed to be completed electronically and the data
entered stored electronically. You are responsible for the accuracy and completeness of the submitted information.
Please be advised that once you have submitted and signed the form, the Agency will publish your declaration of interests on

its website,

WARNING - If you are already registered in the EMA's Experts database you should not fill in this blank form but rather ask us for your

previous dedlaration for update,

SECTION 1: PERSOMNAL DETAILS e click onany of the fantnales for further lnformation.

First name: I]ohn

Last name: "apadopuulu»s I

NOTE: Please write your full first and last name as
mentioned en your identity card/passport.

Organisation / C{}mpanyl : |.HRB)€D Institute

Country ?: IUnited Kingdom I'l
E-mail address: Eﬂ!.papadopaufas@arbxd.cu.uk I
Type of activity o lEMA Expert (nominated for involvement in EMA activities)

SECTION 2: PUBLIC DECLARATION OF INTERESTS

If you have interests to declare, please click 'Yes' to the relevant questions and provide further information. All guestions in

this section must be answered. Your declaration will not be accepted if any fields are left empty.

Figure 5. Example of completed section 2.1 of e-Dol

2.1 Employment

Emplayment with 8 pharmaceutical company means any form of accupstion, part-time or full-time, paid or unpaid, in the company. A pharmaceutical company means any legal of natural
person whoss focus s bo research, develop, manufacture, market and/or distribute medicinal praducts. This includes companies to which activities relating to the research, developmant,

marketing and of medicinal products (which right also be earried aut in house) are outssurced an & contract basis,
CRO= Mconsumqr eompanies providing advice or services relating to the shove setivities,also fall under the definition of 8 pharmaceutical company.
hers and researeh inchuding and learned societies are excluded from the seope of the definition of & pharmaceuticsl company.

should be declared.
EMPLOYMENT #2= click on any of the foctotes for furthar information.

T\meper’lodl: (" Current @ Past

From month: From year: 2013 [*| To month: To year: 2016 ||

ins company in an role andjar & lead role in the development of a medicinal product AT ANY STAGE OF YOUR CAREER should be declared.
Cross product responsibility other then an executive role and/or individual product responsibility other than lead role in the development of 8 medicinal product TN THE LAST 3 YEARS

Name of pharmaceutical company 2: Fompany 1

Function *:

(® Executive role (at any stage of your career)
(C  Lead role in the development of a medicinal product (at any stage of your career)
(" Cross product responsibility other than executive role (in the last 3 years)

c Individual product responsibility other than lead role in the development of a medicinal product (in the last 3
years)

Title or role within the company: Vice President

| add cmpoyment | ]

EMPLOYMENT #e== click on any of the foctotes for furthar information.

T\meper’lodl: C Current & Past

From month: From year: 2011 || To month: To year: 012 ||

Name of pharmaceutical company 2: Fompany @

Function *:

(" Executive role (at any stage of your career)

(" Lead role in the development of a medicinal product (at any stage of your career)
(" Cross product responsibility other than executive role (in the last 3 years)
®

Individual product responsibility other than lead role in the development of a medicinal product (in the last 3
years)

| Product name Therapeutic indication

|Pr0duct X (active substance Y) Il[ndicat'lcn Al
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5. Submission of the e-DolI form

e After completing the e-Dol form, click on the ‘Submit by Email’ button at the end of the
document (see figure 6).

Note: It is strongly advised to save the completed form in pdf format on your computer prior to
submission in case it has to be re-submitted or amended after the first submission. As the
submitted form is converted to an xml format, it will be impossible to send it back to you to
amend/update before the final signature and validation.

e A pop-up window will appear stating a confirmation e-mail will be sent shortly to the sender of the
form. Read the message and press ‘OK’ (see figure 6).

Figure 6. Submission of completed e-Dol

This undertaking shall not be limited in time, but shall not apply to any document or informatien that I can reasonably
prove was known to me before the date of this undertaking or which becomes public knowlaedge other than as a result of
a breach of any of the above undertakings.

I confirm the information declared on this form is accurate to the best of my knowledge and I acknowledge that my
information will be stored electronically and published on the EMA website.

FULL NAME:

John Papadopoulos Date:

F

1 Third party does]
encompassed by

SUBMISSIO

After complet
Medicines Agé
field.

If your submi
information yj
to validate th
single sign-on
declaration of

A guidance doCUmeEnt oM NoW to SUDMIT aNd Valldate the STectronTc Oec/aration of TNEErests Torm 15 avananie or

website link.

Warning: JavaScript Window - Confirmation

S

y 1 You are about to submit your e-DOI form. A confirmation email will be sent to
LW you shortly with instructions how to sign and validate the e-DOl using your
sign-on credentials, Signing and validating your e-DOI is mandatery to finalize

the submission process,

ok | |

Cancel

ations or are

urcpean
in the To

owing the

um vitae and
must use your
ttronic

htto://www.ema.europa.eu/docs/en GB/document library/Template or form/2011/07/WC500109481.pdf

e.
the EMA

e A new pop-up window will appear (see figure 7). Select the method for submitting the e-Dol
depending on the e-mail system you are using.

Figure 7. Pop-up window for selection of submission method for e-Dol

Send Email e — —— Iﬂ

How would you like to send this email?
@ Default email application (Microsoft Cutlook)

) Use Webmail

Select

[7] Remember my choice

Continue ] [ Cancel
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5.1. Submission of the e-DolI using Outlook

e If you are using Outlook (or the equivalent) on your computer, select the ‘Default email
application (Microsoft Outlook)’ option to send the file (see figure 8).

e Click on ‘Continue’.

Figure 8. Pop-up window with Outlook selected as submission method for e-Dol

Send Email ——— X

How would you like to send this email?

@) Default email application (Microsoft Qutlook)

) Use Webmail

Select

[7] Remember my choice

Continue ] [ Cancel ]

N
-]

[

e An e-mail with the Dol in xml format attached will be created (see figure 9). Do not delete the e-
mail address in the To... field or any content from the body of the e-mail.

e Click ‘Send’ to submit the e-mail to the EMA.

Figure 9. Automatically generated e-mail to submit Dol in xml format

ad| 4 = Data from ExpertDocGenerateBlankDOLdo - Meszage (Plain Text)
[ Message Insert Options Format Text Review
= 4 - 3= .= @l ¥ Follow Up - ©
£ S oac==os W@ (s (X R
] 7 High Importance
Paste B 7 U |® \ = = Address Check | Attach Attach Signature Zoom
- J - Book Names  File ltem= - # LowImportance
Clipboard Basic Text Names Include Tags Zoom
To.. Prod Edoi
E Ce...
Send
Jibject: Data from ExpertDocGenerateBlankDOLdo
ached: || FypertDocGenerateBlankDOLxmi (4 KB

frhe attached file contains data that was entered into a form. It is not the form itself.

The recipient of this data file should save it locally with a unigue name. Adobe Acrobat Professional 7 or later can process this data by importing it back into the blank form or creating a
spreadsheet from several data files. See Help in Adobe Acrobat Professional 7 or later for more details.

e You will receive an e-mail within approximately 10 minutes, informing you if the submission was
successful or not. Continue with section 6.

5.2. Submission of the e-DoI using webmail (Gmail™, Hotmail™, Yahoo™, ...)

e If you are using a web-based e-mail system (Gmail™, Hotmail™, Yahoo™, ...) on your computer,
select the ‘Use Webmail’ option to send the file (see figure 10).
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e Select an existing or add a new e-mail address for the web-based e-mail system and click
‘Continue’.

e Enter the relevant e-mail address and if applicable details of your e-mail provider. Click ‘OK’ or
‘Add’.

Figure 10. Pop-up window with webmail selected as submission method for e-Dol

- |-

Send Email

How would you like to send this email?

() Default email application (Microsoft Qutlook)

@ Use Webmail

Add Gmail...

A message will be created in the designated drafts folder of the selected account.

[T Rernember my choice
Continue
1 Add New Gmail Account M |
[ON E-mail Address ||
lease click on the - - - uropean
il attachment us &.g. - john.smith@<my-webmail>.com Ess in the Tt
l, you will receive [ Bk ] l Gance) ] howing the
her with a web lif | ‘lion (sign-off
e cinnla cinn_nenk —— — = — — tho EMA
Send Email =
How would you like to send this email?
() Default email application (Microsoft Outlook) ©d Add Webmail Account = ht
@ Use Webmail t
II l I Enter the authentication and server details for the webmail account.
Add Other... -
A message will be created in the designated drafts folder of the selected account. E-rnail Address |
A e.g. - john.smith@<my-webmail>.com
Remember my choice
Password |
Continue i Cancel ]
Save Password
ot r 4 mncomingamary || o
Medicines Agency as an e-mail attachme _ se
. Outgoing (SMTP) ||
field.
If your submission is successful, you wil - d
| . . . ) Com)
information you supplied, together with DI

tn validate the sithmisginn af the declaratinn af inferects farm Far this validatin

e You will be prompted to save the Dol in xml format on your computer prior to sending it (see
figure 11). Click ‘Save’.
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Figure 11. Save e-Dol in xml format on computer

Send PDF Data As 3

Savein: |@ Desktop V‘ <) Bl
" (Cymanual recoding screen
BN 4) (CHRUP
My Recent u:j sort
Documents | |[Z5)Syndicate
[C)Unused Desktop Shortcuts
@ 5% Shortcut to cruickshanks on 'FSbHome' (H)
Desktop
My Documents
My Computer
< |
File name: [ Expert DocGenerateBlank DOI[1]xml M ’ I Save I
My Netwok = Saveastype: | XML Fies (*xmi) v Cancel

e The Use Webmail option requires you to send the e-Dol form manually using your internet e-mail
service. Create an e-mail and attach the xml file you saved on your computer (see figure 12).

Ensure there is text in the body of the e-mail, e.g. ‘Please see attached my e-Dol form’.

e Send the e-mail to edoi@ema.europa.eu

Figure 12. Example of webmail to submit e-Dol form in xml format

edoi submissions

edoi@ema.europa.eu

edoi submissions "' File Upload
)
@Uv|- Desktop »
Organize * MNew folder
W Favorites | Mame
Pl Desktop H 4 Libraries
5l Recent Places B
[ Dropbox 1% Computer
4 Downloads “' Network
. Content.MSO (a8 DREAM Webtop
2L Downloads
Bl Desktop |,_, DOI_Form_Blank_2014-09-09[1]_data
. Libraries
@ Documents
d‘ Music
[E5] Pictures
i Videos
B
. .ant
| .eclipse
| Jjrebel || L[}
Sans serif - | T - B
File name:  DOL_Form_Blank_2014-09-09[1]_data ~ | Al Files
o

e You will receive an e-mail within approximately 10 minutes, informing you if the submission was

successful or not. Continue with section 6.
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6. Confirmation of submission e-mail

e If the submission of your e-Dol is unsuccessful, you will receive an e-mail, informing you on the
reason why it was unsuccessful. Please take the appropriate action and resubmit the e-Dol.

e If your submission is successful, but you do not have an EMA account or your EMA account needs
to be verified, you will receive an ‘EMA e-DOI received. Please await further instructions’ e-mail
(see figure 13).

e If your submission is successful and you already have an EMA account which does not need to be
verified, you will receive an ‘EMA e-DOI submitted-action required’ confirmation e-mail, along with
a completed copy (pdf, read-only) of the e-Dol form and instructions to submit an e-CV and to
validate the submitted e-Dol form (see figure 14).
Note: The copy of the e-Dol form attached to that e-mail will be used for publication on the EMA
website once you have been added to the European Experts database.

e Click on the link in the confirmation e-mail to login to the EMA Meetings Portal (MMSe) for
submission of an e-CV and validation of the submitted e-Dol.

Figure 13. 'EMA e-DOI received. Please await further instructions’ e-mail of successful submission of

EMA e-Dol received. PLEASE AWAIT FURTHER INSTRUCTIONS - Message (HTML)

File Message Help Meafee E-mail Scan Acrobat Q@ Tell me what you want to do

a5 (L 0 =
s Il 3 2 ZE g  Foe [N & | Sveemess | e 2| A) | Q. B
) 5 — SN . oo A o
Lo~ To Manager N3] oo Categorize - =- -
p . Delete Archive Reply Reply Forward Protect [afr Ermail - Move Translate Read Zoom Repart Phish
= Al - - cam Emai - [B- M Followup- - - | Alouwd Email -
Delete Respond Protection Quick Steps ) Move Tags ) Editing Speech Zoom PhishAlarm® A

EMA e-Dol received. PLEASE AWAIT FURTHER INSTRUCTIONS
o ExpertsSvstem@ema.europa.eu © Reply | € Reply Al 7 Forvard

To L Thu 29/10/2020 15:35
Cc ExpertsDB
®FDHUW up. Completed on 03 November 2020.

A Dot -
we | T79KB

EMA Declaration of Interests form — Acknowledgment of receipt. Please wait for further instructions.
Thank you for submitting your electronic Declaration of Interests form and confidentiality undertaking (e-Dol) to the European Medicines Agency (EMA).

Before you can submit your electronic Curriculum Vitae {(e-CV) and complete the mandatory step of validating the e-DoI which you have just submitted,
the EMA must verify your account.

If you do not not have yet an EMA account, please open one via the EMA Account Management Portal (https:/ /reqister.ema.europa.eu). If you already have
an EMA account allowing you to access EMA hosted websites or online applications (e.g. Eudralink, MMD, EMA (IT) Service Desk portal), there is no need for further action
on this and you can use the same username and password to submit the e-CV and validate the Dol in the next step of the process. If you need to recover a forgotten
username or reset your password, please visit the EMA Account Management Portal (https://reqgister.ema.europa.eu).

Please wait for e-mail instructions detailing how to submit your e-CV and how to validate your e-Dol. You should receive this shortly (usually within 2
working days).

This is an automatically generated e-mail; please do not reply to this e-mail address.
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Figure 14. 'EMA e-DOI submitted-action required’ confirmation e-mail of successful submission of e-
Dol

EMA e-Dol submitted - ACTION REQUIRED - Message (HTML) (Read-Only)

File Message Help McAfee E-mail Scan Acrobat @ Tell me what you want to do

- m = T4 poctor J/ B+ | SMark Unread eh O :}) ey
c I B 828538 [ R B

2 To Manager N3] 85 Categorize - ax =-

- Archive Reply Reply Forward Protect = . _ Move Translate Read Zoom Report Phish
S Al o~ | - Team Emal - - [B- | M FollowUp- - | Aloud Email -
Delete Respond Protection Quick Steps [F] Move Tags [F] Editing Speech Zoom PhishAlarm& ”~
EMA e-Dol submitted - ACTION REQUIRED
Repl % Reply Al — F d
ExpertsSystem@ema.europa.eu 3 Reply O Reply oruar
To € Wed 04/11/2020 13:34

DOI_K: o
o | 82 KB

EMA Declaration of Interests form - ACTION required.
Thank you for submitting your electronic Declaration of Interests form and confidentiality undertaking (e-Dol) to the European Medicines Agency (EMA).

The next mandatory step is to submit an electronic Curriculum Vitae (e-CV) and validate the submitted e-Dol.

Please click on the following link and follow the instructions helowlhmgs:g'immse.ema.eurnpa.eu,"mmse;‘edoi?id=1 201104731987 I

Log in with your username and password

In the Meetings Portal (MMSe), go to the Curriculum Vitae tab

Complete or update your e-CV (Work experience, Education, Expertise, Publications, Projects, Memberships, Others) or upload it from Europass
Tick the box 'T confirm my CV is up-to-date” and click on “Submit Cv” (hottom of the webpage)

Go to the Declaration of interests tab and tick 'T confirm the information declared on this form is accurate to the best of my knowledge ..."

Tick 'T am the owner of this declaration of interest

Click on "Validate selected submission”

If you nesu w retuver a inyotiten username or reset your password, please visit the EMA Account Management Portal (https://register.ema.europa.eu). Do not create a
new account with a different email.

e A sign in window for MMSe will appear (see figure 15).

e Use your single sign-on credentials (username and password).
If you are a new expert and you do not have single sign-on credentials, please open EMA Account
via the EMA Account Management Portal (https://register.ema.europa.eu).
If you are an existing expert and have forgotten your username and password, please visit the
EMA Account Management Portal (https://reqgister.ema.europa.eu).

e Click ‘Login’.
Figure 15. Sign-in window

European Medicines Agency Login

Create a new EMA account

Not sure if you have an EMA account?
Forgot your password?

Forgot your username?
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7. Submission of the e-CV

Before the submitted e-Dol can be validated, new experts need to provide an e-CV and existing
experts need to update their e-CV in MMSe. If no update of an existing e-CV is required, go directly to
section 7.3.

e Select the Curriculum Vitae tab in MMSe (see figure 16).

Figure 16. Select the Curriculum Vitae tab

o EUROPEAN MEDICINES AGENCY Agency's public site
mmse Meetings = Declaration of Interests | Curriculum Vitae | Contact Us Delegates Information Logout
Your Electronic Declaration of Interest submission You are logged in as

submitted your CV or your CV is not up-to-date. Please submit your CV and then validate your

g You can validate your Declaration of interest submission only after submitting your CV. You have not
Declaration of interest submission.

New declaration of interest submissions

7.1. Complete the CV in MMSe - work experience and training

¢ Complete the Work experience and Education/Training section in MMSe directly.
Note: Mandatory fields in these sections are marked with an asterisk.

e Provide your work experience details (see figure 17). You can add more than one work
experience by clicking the ‘Add work experience’ button.

Figure 17. Work experience section in e-CV

Information Expertise Publications Projects Memberships Other information

X cancel Changes Save As Draft [] | Submit cv &

| am a patient rep! boxfyouare

Al fields marked with * are mandatory. Please proside as much information as possible in the CV sections belaw (noting that this infarmation will be made public) Once you have completed the CV, check the lick-bax at the end of the form and submit All information past this peint will be published so
please do not include personal details, contact details fom you or colleagues

Personal Details
Trainee Peeters

Wiork Experience 1.

Period From monthyear’ - To monthiyear - or I Curent
Employer name"™ Cauntry*
Fosiion"

Activities

Add Wark Experience

Penod From month/year - To manthiyear - or [ Current

Insert before

Qualfication”
Institution Country -

Subjects/Skills
Covered

10 QUICK NIvGALIN Insert before

Add Education/ Training

Additional Infarmation

e Provide your education/training details (see figure 18). You can add more education/training
details by clicking the ‘Add Education/Training’ button.
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Figure 18. Education/Training section in e-CV

Information Expertise Publications Projects Memberships Other Information
% cancel changes save s Draft [ | submit cv @
| am a patient reg e P BOK fyouare 3

Allfelds marked with * are mandatory. Please pecvide as much information as possible in the CV sections bekaw (nating that this information will be made public). Once you have completed the CV, check the lick-bax at the end of the form and subimit. All nformation past this point will be published so
please do not include personal details, contact details om you or colleagues

Personal Details
Trainee Peeters

Wiork Experience 1.

Feriod From month/year” - To monthiyear - ar 7 Curent
Emplayer name" Cauntry*

Posdlion*

Activities

Insert before
Add Work Experience
Education/ Training 1
Period From manthyear - To manthvyear - o [ Curent
Qualification®
Institution Country -
Subjects/Skills
Covered
Insert before

I Add Education/Training I

7.2. Provide additional information

e Provide additional information, i.e. expertise, publications, projects, memberships or others as
appropriate (see figure 19). You can copy and paste relevant information from existing word or
other documents in the different sections as appropriate.

Note: Please do not include personal details (e.g. date of birth, name of spouse or children,
telephone numbers).

Figure 19. Additional information in e-CV

Period From month/year - To month/year - or = Current
Qualification*
Institution Country

Subjects/Skills
Covered

Go to quick navigation | Insert before

Add Education/Training

Additional Information

Information in these sections is important in alowing the EMA lo identify the experts with relevant scientific expertise and experience, thereby facilitating use of the best available expertise. Please therefore provide as much information as possible
iplhese cectione (You may copy and pacte relevart information from exiting werd documents in fhe differant sections as appropriate

| Expertise | Publications Projects Memberships Other

Please enter your areas of Expertise

l Type or copy/paste text from
your existing CV into
individual tabs here, as
appropriate

| confirm my CV is up-to-
date*

o If you are a patient representative, tick the box ‘I am a patient representative’ (see figure 20).

This text will automatically appear in the section on expertise. As a patient representative, you are

only expected to complete the e-CV if you have experience related to medicinal products and/or
have engaged in any activities with pharmaceutical industry.
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Figure 20. Tick box for patient representatives

Information Expertise Publications Projects Memberships Other information

7 2ections belaw (nating that this infarmation will be made public). Once you have complsted the CV, check the tick-bax at the end of the form and submit. All information past this point will be published so

cancel Changes save As Draft [ | submit cv &

1 am a patient

I NElds marked with ° A€ MaNQaory. MIEase pOMOE 5 MUCH INGIMALION 25 POSSHE I Lhe
please do not include personal details, contact details from you or colleagues

Personal Details
Trainee Peeters

Work Experience 1.

Period From monthvyear  * To monthysar - or ) Gument
Employer name” Country*

Posation*

Activities

Ga 1o quick navigation Insert before
Add Work Experience
Education/ Training 1
Period From manth/year ~ To manthyesr ~ oc [ Curent
Qualfication”
Institution Country L]
Subjects/Skills
Covered
Insert before

Add Education/Training

Additional Information

7.3. Submit the e-CV

e Confirm that your CV is up-to-date and ready for submission by ticking the box ‘I confirm my
CV is up-to-date’ at the very bottom of the screen (see figure 21).

Figure 21. Tick box for up-to-date e-CV

Subjects/Skils  <P>Operating Systems </p><p>Dala structurss</p><p>Data
mining b /> <lps
Govered
o010 uick nzigatio e
l = = Remove
Education/Training 2
Period From monthiyear Jun ~ 1995 To monthfyear Mar = 1998  or [ Cumrent

Qualification” BSc

Institution Nagarjuna University Country  India
P & G
Covered
6010 quick navigatios [ mnsertbefore |
Remove

Add Education/Training
Additional Information
Infocmation in these sactions is important in allowing the EMA to identify the experts with relevant scisnific expertiss and experiancs, thersby facilitating uss of the best avalabls expertiss. Please thersfors provide as much information a3 possible in thess ssctions. {You may copy and pasts relevant
information from exsting ward documents in the diffarent sections as appropriate

| Exoenise |  Publications | Proiects |  Memberships | Oter |

Please enter your areas of Expertise

<p>Europass Expertise</p>

I confirm my GV is up-to-date*

Save As Draft [ Submit cv

e Submit your CV by clicking on the ‘Submit CV’ button (see figure 22).

Click on the ‘Save as Draft’ button if you wish to finalise the CV at a later time. The CV will be
saved as a draft in MMSe.
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Figure 22. Submission of e-CV

Subjects/Skils  <P>Operating Systems </p><p>Data structurss</p><p>Data

mining<br [><1p>

Govered
Go to quick navigatio | Insert before
Remove

Education/Training 2.

Feriod From monthiyear Jun = 1995  Tomenthiyear Ml = 1998 | or [ Current
Qualfication”  BSc

Insitution Nagarjuna University Country  India
Covered

G0 to quick navgatio Insert before
Remove
Add Education/Training

Additional Information
Information in these sections is important in llawing the EMA to identiy the experts with relsvant scientific expertiss and experiznce, thereby facilitating use of the best avlable expertise. Plasse therefors prowds as much information 25 passible in these sections. (You may copy and paste relevant
information from existing ward documents in the diferent sections as apprapriats

| Expenise | Publications | Proiects |  Memberships | Other |

Please enler your areas of Expertise
<p>EUr0pass Expertise</p>

) | confirm my OV is up-to-date™

% cancel Changes Save As Draft [@  Submit cv

e You can view your submitted CV in the format in which it will be published on the EMA website by
selecting the ‘(View PDF)’ link (see figure 23).

Figure 23. View submitted e-CV

0 EUROPEAN MEDICINES AGENCY Agancy's public site

mmse Maetngs | Declaration of nterests | Cumiculum Vitas | Contact Us. Logeut

. . y You are logged in a5 trainest
Submit your Curriculum Vitae

2 Your CV was last submitted on 09/07/2f13 (View PDF). it ff not yet published

Quick navigation
This section allows you ta navigate quickly between the diflerent sections of the form

Work Experience 2008 - 2013 2006 - 2008

Education Masters in_ BSc
Additional
Information Expertise Publications Projects Memberships Ofher information
X cancel Changes Save As Draft [ | Submit cv &
1am a patient P Bokftyoure 3

Allfelds marked with * are mandatory. Please pecvide as much infermation a8 possible in the CV' sections belaw (nating that this infarmation il be made public) Once you have completed the CV, eheck the tick-bax at the end of the form and submit. Allinformation past this peint will be published so
please do not include personal details, contact details fram you or colleagues

Personal Details

Trainee Maller

Wiork Experience 1.

Period From monthiyear A99 = 2009 Tomonthiyear May * 2013 ar [ Cunent

Employer name”  European Medicines Agency Country®  United Kingdom - B
R Local intranct | Protected Mode Off 3~ B0 -

8. Validation of the e-DolI submission

An e-Dol submission can only be validated in MMSe if an e-CV is submitted (new experts) or if the e-
CV is updated (existing experts) as described in section 7.

e Select the Declaration of Interests tab in MMSe (see figure 24).
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Figure 24. Select the Declaration on Interests tab

EUROPEAN MEDICINES AGENCY Agency's public site

mmse Meetings | Declaration of Interests | Curriculum Vitae = Contact Us Delegates Information Logout

. ’ o You are logged in as
Your Electronic Declaration of Interest submission

Please validate your submission by selecting a Declaration of interest submission and
clicking on the Validate selected submission button. If you see more than one submission,
itis because you have submitted the form multiple times. In that case, please select the
one you want to validate. Other submissions will be discarded.

New declaration of interest submissions

e Select the submitted e-Dol that you want to validate (see figure 25).
Note: In case you submit more than one e-Dol, you will receive a confirmation e-mail for each
submission, each containing a different link to MMSe. All submissions will be listed in MMSe. Please
ensure to select the e-Dol in MMSe for validation that corresponds to the confirmation e-mail and
the link that you used to login to MMSe.

e Tick the box ‘I confirm the information on this form is accurate to the best of my
knowledge and I acknowledge that my information will be stored electronically and
published on the EMA website’.

e Tick the box ‘I am the owner of this declaration of interest’.

e Click on the ‘Validate selected submission’ button.

Figure 25. Validation of submitted e-Dol

mmse Meetings D ion of Curi Vitae = Contact Us = Delegates Information Logout

. . e You are logged in as
Your Electronic Declaration of Interest submission

Please validate your submission by selecting a Declaration of interest submission and clicking on the Validate selected submission
EZ button. If you see more than one submission, itis because you have submitted the form multiple times. In that case, please select the
one you want to validate. Other submissions will be discarded

New declaration of interest submissions
Select Electronic Declaration of Interest submission*

@© 06/12/2016 00:00:00 - Electronic Declaration of interest

[C] 1 confirm the information declared on this form is accurate to the best of my knowledge and | acknowledge that my information will be stored electronically and
published on the EMA website. *

The accuracy of the e-signature will be verified by the EMA. If the form has been signed by anyone other than the concemed person, the submitted form will be invalidated
and the expert requested to re-submit.

[ 1'am the owner of this declaration of interest. *

L Validate selected submission

e A confirmation of a successful validation will appear (see figure 26).
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Figure 26. Successful validation of submitted e-Dol

mmse Meetings | Declaration of Interests |~ Curriculum Vitae = Contact Us Delegates Information Logout

Your Electronic Declaration of Interest submission You are logged in as

@ Your Declaration of interest was submitted on 09/09/2014. It needs to be renewed by 09/09/2015.

New declaration of interest submissions
No declaration of interests submissions pending validation could be found.

Please make sure you access this page by opening the link provided on the e-mail confirming the successful submission of your
Declaration of interest.

Updating your declaration form

To submit a new declaration, please download a form with the button below. Fill it in and send by e-mail. Once the declaration is
submitted, return to this page to validate it.

| Download Dol form

Previous declaration of interest submissions
There are no previous submissions.

e Your e-Dol and e-CV will be published automatically on the EMA website once the details from your
nomination form have been entered into the European Experts database (new experts) or after the
successful validation of your e-Dol (existing experts).
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